
INSTRUCTIONS FOR FILLING OUT DEBT SETTLEMENT LETTER TO HAVE 

FUNDS RETURNED (without pending lawsuit) 

 

 

Please follow the below instructions to send a letter to your debt settlement company: 
 
 
In [[11]]  iinnsseerrtt  tthhee  nnaammee  aanndd  aaddddrreessss  ooff  yyoouurr  ddeebbtt  sseettttlleemmeenntt  ccoommppaannyy..  

  
In [[22]]  iinnsseerrtt  yyoouurr  nnaammee  aanndd  aaddddrreessss..  

  
In [[33]]  iinnsseerrtt  tthhee  nnaammee  ooff  tthhee  eemmppllooyyeeee  aatt  tthhee  ddeebbtt  sseettttlleemmeenntt  ccoommppaannyy  wwiitthh  wwhhoomm  yyoouu  hhaavvee  bbeeeenn  

ddeeaalliinngg  OORR  iiff  yyoouu  ddoo  nnoott  kknnooww  aa  nnaammee,,  wwrriittee  ““TToo  WWhhoomm  iitt  MMaayy  CCoonncceerrnn””..  

  
In [[44]]  iinnsseerrtt  tthhee  sseeccttiioonn  nnuummbbeerr  ffrroomm  yyoouurr  aaggrreeeemmeenntt  wwhhiicchh  ddeessccrriibbeess  tthhee  mmeetthhoodd  bbyy  wwhhiicchh  yyoouu  

mmaayy  tteerrmmiinnaattee  oorr  ccaanncceell  tthhee  ddeebbtt  sseettttlleemmeenntt  sseerrvviicceess..  

  
In [[55]]  iinnsseerrtt  tthhee  ddaattee  wwhheenn  yyoouu  ssiiggnneedd  oorr  bbeeggaann  yyoouurr  aaggrreeeemmeenntt  wwiitthh  tthhee  ddeebbtt  sseettttlleemmeenntt  

ccoommppaannyy  ((tthhiiss  mmaayy  bbee  tthhee  ddaattee  ooff  yyoouurr  ffiirrsstt  ppaayymmeenntt))..    

  
In [[66]]  iinnsseerrtt  tthhee  ttoottaall  aammoouunntt  ooff  mmoonneeyy  tthhaatt  yyoouu  hhaavvee  ppaaiidd  tthhee  ddeebbtt  sseettttlleemmeenntt  ccoommppaannyy..        

  
In [[77]]  iinnsseerrtt  tthhee  nnaammee  ooff  tthhee  bbaannkk[[ss]]  oorr  tthhiirrdd  ppaarrttyy  ddeebbtt  ccoolllleeccttoorr[[ss]]  wwhhoo  hhaass  sseenntt  yyoouu  lleetttteerrss  

aabboouutt  yyoouurr  aaccccoouunntt  bbeeiinngg  iinn  ddeeffaauulltt..            

  
In [[88]]  iinnsseerrtt  tthhee  ttoottaall  aammoouunntt  ooff  mmoonneeyy  tthhaatt  yyoouu  hhaavvee  ppaaiidd  tthhee  ddeebbtt  sseettttlleemmeenntt  ccoommppaannyy..        
 
In [[99]]  iinnsseerrtt  tthhee  ttoottaall  aammoouunntt  ooff  mmoonneeyy  tthhaatt  yyoouu  hhaavvee  ppaaiidd  tthhee  ddeebbtt  sseettttlleemmeenntt  ccoommppaannyy..        
 
In [[1100]]  iinnsseerrtt  yyoouurr  pphhoonnee  nnuummbbeerr..    

  
In [[1111]]  pprriinntt  yyoouurr  nnaammee  aanndd  ssiiggnn  tthhee  lleetttteerr..    

  

  

AAfftteerr  yyoouu  hhaavvee  ccoommpplleetteedd  ffiilllliinngg  oouutt  tthhee  lleetttteerr,,  sseenndd  tthhee  oorriiggiinnaall  vviiaa  cceerrttiiffiieedd  mmaaiill  ttoo  tthhee  ddeebbtt  

sseettttlleemmeenntt  ccoommppaannyy..    AAllssoo  sseenndd  aa  ccooppyy  ooff  tthhee  lleetttteerr  ttoo  tthhee  FFeeddeerraall  TTrraaddee  CCoommmmiissssiioonn..    PPrriinntt  aann  

eexxttrraa  ccooppyy  ooff  tthhee  lleetttteerr  aanndd  kkeeeepp  tthhee  mmaaiilliinngg  rreecceeiipptt  ffoorr  yyoouurr  oowwnn  rreeccoorrddss..    OOnnee  ttoo  ttwwoo  wweeeekkss  

aafftteerr  yyoouu  sseenndd  yyoouurr  lleetttteerr,,  yyoouu  mmaayy  ccaallll  tthhee  ddeebbtt  sseettttlleemmeenntt  ccoommppaannyy  ttoo  ccoonnffiirrmm  tthhaatt  iitt  hhaass  bbeeeenn  

rreecceeiivveedd  aanndd  cchheecckk  oonn  tthhee  ssttaattuuss  ooff  aannyy  rreeffuunnddss  yyoouu  mmaayy  bbee  ggeettttiinngg..  

  

NNOOTTEE::    IIff  tthhee  ddeebbtt  sseettttlleemmeenntt  ccoommppaannyy  iiss  ttaakkiinngg  ffuunnddss  ddiirreeccttllyy  ffrroomm  yyoouurr  bbaannkk  aaccccoouunntt  eeaacchh  

mmoonntthh,,  ggoo  ttoo  yyoouurr  bbaannkk  aanndd  cclloossee  tthhaatt  aaccccoouunntt  iimmmmeeddiiaatteellyy  ttoo  pprreevveenntt  aannyy  mmoorree  mmoonneeyy  ffrroomm  

bbeeiinngg  ttaakkeenn..  
 

    



[[11]]  To: _____________________ 
 _____________________ 
 _____________________ 
 

[[22]]  From:___________________ 
 _____________________ 
 _____________________ 
 
Date: _____________________ 
 
 

[[33]]  Dear ___________________, 
 
 As per Section [[44]]  _______ of the Debt Settlement Agreement, dated [[55]]___________I 
hereby terminate this agreement.  I have made payment in the amount of [[66]] $___________ to 
your office, and I have received no services in return.   
 

I have stopped making payment to my creditors on your direction and now I have been 
notified by [[77]] _______________ that I am in default on my account[s] and that I may be sued.  
This company told me that they had not heard from you or received any correspondence or 
communications from your office.  To my knowledge, you have done nothing to resolve this 
matter. 
 
 As I have paid you [[88]] $___________ and I have received nothing in return, I demand 
the return of the full [[99]] $___________ immediately, by check.  If I do not receive the money in 
the next 30 days, I will be left with no choice but to seek legal remedies to recover these funds, 
including having you named as a third party defendant in any existing and future court cases. 
 
 If you have any questions, feel free to contact me at [[1100]] ____________.  Thank you in 
advance for your prompt attention to this matter.  
 
 
Sincerely, 
 
 
_________________ 

[[1111]] 
 
Cc:  Federal Trade Commission 

Consumer Response Center 
600 Pennsylvania Avenue, NW 
Washington, DC 20580 

  
 


